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Speaker scheduling guidelines – Secretary Responsibility 
·          Two Members present weekly regardless of size of chapter to accommodate
           format 

·          Alphabetize the speaker rotation by Member last name
·          Reminder to configure w/ Holidays & whether 4 or 5 weeks in month 
·          Members should arrange to switch with another member if they can not speak on 
                                      their designated week & should only change w/ a member 1 week out, otherwise 
                                      forfeit the rotation.

          Make announcements of any changes & ask members to update their records accordingly.
·          In case of a no show the President will fill an absent speaker slot w/ 1-1's or an approved program
          variation  or ask the Ambassador to speak w/ a B2B msg/activity.

·          Your Ambassador will be take a 3rd speaker slot once a quarter and should be part of the regular 
           alphabetical rotation to present their business. 
·          New members are added into rotation as the 3rd speaker 3-4 weeks after joining - then go into
          alphabetical order following initial presentation 
         
Speaker Schedule Form 

MONTH Jan. 2025 
Week #1 
Speaker #1____________________ 

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

Week #2 
Speaker #1____________________ 

Speaker #2____________________      Speaker #3 [new member or Regional] __________________ 

Week #3 
Speaker #1____________________ 

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

Week #4 Jan 29
Speaker #1 Brittany Flavell 

Speaker #2 David Glynn       Speaker #3 [new member or Regional] __________________ 

Week #5 
Speaker #1____________________  

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

Week #1 Feb 5 MEETING AT STONEWOOD
Speaker #1_Angie Gress 

Speaker #2 Robby Robertson      Speaker #3 [new member or Regional] __________________ 

Week #2 Feb 12
Speaker #1Fran Kukla
Speaker #2 Amy Nadell     Speaker #3 [new member or Regional] __________________ 

Week #3 Feb19 VISITORS DAY
Speaker #1Wendy Moore
Speaker #2Nicole Jordan      Speaker #3 [new member or Regional] __________________ 

Week #4  Feb 26
Speaker #1Dr. Mike 

Speaker #2Jessie Reese       Speaker #3 [new member or Regional] __________________ 

Week #5 
Speaker #1____________________  

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

MONTH ______________ 
Week #1 
Speaker #1____________________ 

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

Week #2 
Speaker #1____________________ 

Speaker #2____________________      Speaker #3 [new member or Regional] __________________ 

Week #3 
Speaker #1____________________ 

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

Week #4 
Speaker #1____________________ 

Speaker #2____________________       Speaker #3 [new member or Regional] __________________ 

Week #5 
Speaker #1____________________  [image: image1.png]
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