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The Venue/Monies' Chair Overview
Is responsible for locating restaurants that will best suit the format of a B2B Networking meeting, allowing for
· privacy

· efficiency of service 
· economical pricing 
· a convenient location for the membership
· ample space for presentations

The Venue Chair will research and present the location options to the membership for a final decision. If members cannot agree, contact your Regional Support for guidance.

When seeking a location, please ask these questions of potential sites:

· Is there a private room available to accommodate your current membership # plus allow for visitor & group growth (a full membership is 32).

· Is there a fee for use of private room - can it be waived with a minimum # of weekly guests?

· Can guests have a separate check & what are the payment options?

· Is the room available for a weekly event on an ongoing basis?

· Does the restaurant offer a limited all-inclusive menu for entree, non-alcoholic beverage, tax & gratuity or menu pricing?

· Can location work within the 75-minute meeting time frame?

· Do they have multi-media set-up for presentations?

If a location requires cash or check payment, the venue chair is responsible for the collection and payment of the weekly meal check. 
· Collect lunch fees with checks made payable to the restaurant. 
>>>NOTE: Groups are NOT permitted to open checking accounts 
Note:  Do not use the B2B fee receipts - most facilities will provide a generic receipt for each chapter member/guest.   If not, please use the lunch receipt found online at B2B-fl.com/resources
If a Prix Fixe menu is agreed on, Venue Chair will:
Arrange with the restaurant to offer 3 selections a week. One menu is printed and placed on a table near the entry with numbered entries. Members make their selection and take the corresponding number to place at their seat so that the staff can collect orders without disrupting the meeting. B2B numbered tent cards for meal selections are available for you to download and print www.b2b-fl-com/resources
· The Venue Chair is also responsible for notifying the restaurant for any times the group will not meet. Check online for Blackout Dates in observance of Holidays. www.b2b-fl-com in Member Information
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